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«OTKpBITHI MEPY»

1. O0mue monoxenus

1.1. TlonoxeHne o0 MEePCOHANBHBIX MAHHEIX (mamee - ITonoxenmue) PETIIaMEHTHPYET TOPSALOK
padotst B Y JIO «Kiy6 HHOCTpaHHEIX S3BIKOB «OTKpBITEI MHp» (mamee — Yupexnenne) c
ICPCOHATILHEIMA ~ IAHHBIMH M YCTAHABIHBACT HEOGXOIHMBIIL MHHHMAJBHBLE  00BeM  Mep,
COOJIIOIEHHE KOTOPEIX ITO3BOJISET TIPENOTBPATHTE YTEUKY CBENCHHH, OTHOCAIIMXCS K [IEPCOHATBHEIM
Aanuem. IIpn HeobxomuMocT IupexTOpOM YUpexneHuHs MOTYT GBITh BBeIeHbI JIOIIOTTHUTEIBHbIE
MEPBI, HANPABJICHHEIE HA YCHIIEHHE 3aIHTEI IEPCOHAIBHbIX TAHHEIX.

1.2. TlonoxeHue paspaGoTaHo Ha OCHOBE 3aKOHOIATEIbHBIX M HOPMATUBHEIX aKTOB PoccHICKO
OGenepamun: Tpymosoro xomekca Poccuitckoi Qenepanuy; [paxranckoro kopekca Poccuitckolt
®Genepanun; Yronoeroro xoxgexca Poccuiickoit Genepanun; PenepansHoro 3axona ot 27.07.2006
Ne 149-03 «O6 wundopmanmum, HH(QOPMAIHOHHBIX TEXHOJIOTHSIX H O 3aIluTe HHQOpMaIHH»,
QenepanbHoro 3akona or 29.07.2004 Ne 98-03 «O KOMMepuecKkol Taiine»; Yxasa [Ipesumenta
Poccuiickott ®enepamum ot  06.03.1997 Nol88 «O6 YIBEPKICHHH [€PEeYHs CBEJEHHH
KOHQHIEHIHANBHOTO  XapaKTepay:; OQenepanbioro 3akoHa ot 19.12.2005 Nel60-03 «O
patudukanuu Konsennuu Cosera EBpomsi o 3ammte (usuyeckux i npu aBTOMAaTH3HPOBaHHOMH
00paboTKe MePCOHANBHEIX TaHHEIXY; OQezepansHoro 3akona or 27.07.2006 Ne 152 -®3 «O
NEPCOHANBHBIX JaHHBIXY.

1.3. Ionoxenue neficTByeT ToBKO B Mpeenax YupexaeHus, pacrpoCTpaHAETCa B PaBHOI Mepe Ha
BCEX PAOOTHHKOB U 0GYYAIOIIHEXCS M ABIsETCS 06A3aTeNBHEIM LIS MPUMEHEHHUS U COBMONEHNS.

1.4, Vnopsnouenue obpamenus c [CPCOHATLHEIMH TaHHBIMH HMEET LENbI0 06eCIeunTh
COOJIIO/IEHHE 3aKOHHBIX MPaB U HHTEPECOB Y UpeXICHHUs, €T0 PAOOTHUKOB U 00yJaIOIIHXCS B CBA3H C
HEOOXOIMMOCTBIO OIyueHus (c60pa), CHCTeMATH3AIHHA (KOMOMHHPOBAHHS), XPAHEHHS ¥ TIEpenadn
CBE/ICHHH, COCTaBJIAIONIMNX T€PCOHAIBHEIE JAHHBIE,

1.5. Csenmennms o mepCOHANBHBIX JAHHBIX OTHOCSHTCS K YHCITy KOH(QHAEHIMAILHBIX
(COCTAaBNAIOLINX OXPAHAEMYIO 3aKOHOM TaliHy YvupexaeHus). PexuM KoHQHICHIMATLHOCTH B
OTHOIICHHH MEPCOHATBHBIX NAHHBIX CHHMAETCS B CIyYasX, IPeXyCMOTPEHHBIX dbenepansHEIME
3aKOHAMH,

1.6. Vsmenenus B mamHoe IlonoskeHwe RHOCSTCH U YTBEPIKIAIOTCA IPHKA30M JHPEKTOpa
Vupexnenus.,



2.ITonsiTHe MePCOHATLHBIX JAHHBIX PAGOTHUKOB M 00y9ar0muXCH

2.1. IlepconanbHple JaHHEIE pabOTHHKA - 9T0 HHMOPMANHL, HEOOXOAHMAs paGoTOATENO B
CB3M C TPYIOBBIMH OTHOLICHUSIMH ¥ KacCArOMIAsCs KOHKPETHOTO pabOTHHKA; EPCOHATBHEIE JAHHEIE
PpabOTHHKA COIEPIKATCS B OCHOBHBIX JIOKYMEHTaX IEPCOHAIBHOTO YIETa pabOTHHKOB, XPAHSIUAXCS B
JIAYHOM Jiejie pabOTHHKA, H B IPYTHX JOKYMEHTAX.

2.2. IlepconanbHble NaHHBIE 00YYAIOMMXCS - 5TO HHMOPMAIHS, HEOGXOIIMA VupexaeHuro ajs
obecrieveHns oOpraHW3alMM y4eGHOIO IIPOLECCa M KacAIoMmascs KOHKPETHOTO O0YYAIOIIErocs.
Ilepconanshpie naHHbIE 06YHYAIOMErocs COAEPXKATCS B OCHOBHBIX JOKYMEHTAX INEPCOHAIBHOTO
yuéta obyuaromerocs.

2.3. IlepconanbHele JaHHBle paGOTHMKA M  OOYYAlOIIErocs OTHOCATCA K  YHCIY
KOH(HIeHIMATbHOH HH(MOPMAIMH, IPaBOBas OXpaHA KOTOPOM OMpe’eNseTcs NeHCTBYIOIIHM
3aKOHOZNaTeNbCTBOM Poccmiickolt @enepanuy, naHHBIM Ilomo)KeHHeM, HHBIMH BHYTPEHHHMH
JOKAJIEHBIMH aKTaMH Y YpPEKICHHS.

2.4. KoH(HIEHIHATPHOCT IEPCOHANBHBIX JAHHBIX I[IOHAMAETCs KakK IpelOTBpaINeHHe
BO3MOXXHOCTH HUCIOJIE30BAHHS YKa3aHHOU HHGOPMAIMH JIMITAMH, KOTOPEIE He HMEIOT K Hel JOCTYIIA.

2.5. llenbto OrpaHWYeHMsl JOCTYNa K II€PCOHANBLHBIM NAHHBIM SBJSIETCS 3allMTA TIpaB H
3aKOHHBIX HHTEPECOB paOOTHHUKOB H 00YYaIOUIUXCS Y UpErKICHHS

2.6. Bumagmenen mepcoHaNBHBIX JaHHBIX - YUpexIeHHWEe, OCYIIECTBISIOMIEE ITOJTHOMOYHS
BIIaJICHUA M [10Jb30BaHMs HHopManuel B 00béMe, HEOOXOAMMOM IS YCTAHOBJIEHHS, H3MEHEHHS
IIPeKpalleH s TPYAOBBIX OTHOLIECHHUI 11l pabOTHHKA.

2.7, VupexneHHe CTAaHOBHTCS BIaJeJbIEM IIONYYSHHBIX OT paboTHHKA M O00YdYaromerocs
CBEJICHHH mocne odopmieHHs npuéMa Ha paboTy s paGOTHHKA M 3a4YHC/ICHHsS Ha oOydeHHe
o0ydJaromerocs.

2.8. Kaxneiit pabotHuk u oOy4arommiics YUpekICHHH WMEET [IPaBO HA HENPUKOCHOBEHHOCTH
9acTHOH >XH3HH, YTO 03HAYaeT BO3MOIKHOCTH JAHHOTO JIMIIA CAMOCTOSTENBHO PEIIATh BCE BOIPOCH
YaCTHOM XKU3HU M 3allpeT BMELIATENbCTBA TPETHUX JIUI, KPOME CIy4aeB, MPSIMO YCTAHOBJIEHHEIX B
3aKoHozaTenbeTBe. TallHy 4YacTHOM JKM3HHM COCTaBIIAIOT CBEACHHS O KOHKPETHOM YeJIOBEKe, He
CBSI3aHHEIE C €ro MpOQeCCHOHATLHOM, OOIIECTBEHHOM WM yueOHOH NeATeNbHOCTRIO M AIOIINE
OILIEHKY €T0 XapaKTepy, MaTepHaIbHOMY COCTOAHHUIO, CEMEHHOMY IOJIOKEHHIO,

3. Cocras nepcoHAILHBIX JAHHBIX PAGOTHHKOB H 00yJal0IIHXCs

3.1. B cocTtaB nepcoOHaANbHBIX NAHHBIX BXOMUT MHGOpMAaLHMs, NOJdydyaeMas YUYpexKICHHEM NpH
3aK/IIOYEHHH TPYIOBOTO IOr0BOpa y paO0THHKA U 3a4HC/ICHHH Ha o0ydeHue y oOydaromerocs.

3.2. K nmepcoHalbHBIM JaHHBIM pabOTHHKA M 00yUaIOIIerocs OTHOCATCS:

3.2.1. Csenemus o mpemeiaymeit TpymoBoit  (yueOHO#) mesTenbHOCTH — pabOTHHKA/
obydaromerocs).

3.2.2. CBemeHus 0 MOJYYEHHOM MPO(ecCHOHANEHOM M JOIOJIHUTEIBRHOM O0pa3oBaHHU, O
HAJIMY{H CIEIHAJIBHOM IIOJIOTOBKM, JWUIIOMa WIM HWHOTO JOKYMEHT4, IOATBEP:KIAIOIIErO
CIEeNHAIBHOCTE B KBATH(UKAIHIO.

3.2.3. Ceenenus 06 ypoBHe npodecCHOHATLHBIX 3HAHHUI, O BIIAJICHUH ClIEIHAILHEIME YMEHUAMHU
¥ HaBBEIKaMH (paboThl Ha KOMIIBIOTEpE, BIaJlecHHEe HHOCTPAHHBIMH A3BIKAMH M 1Ip.).



3.2.4. Ceenenus o npodeccHOHaNBHBIX (HAYYHBIX) HHTEpECAX pabOTHHUKE, ET0 JOCTHKEHHUSX Ha
IpebIyIneM MecTe paboThL

3.2.5. Csenenus 0 HarpaXXI€HUAX W MOOIIPEHUSIX, & TAKIKE 0 HATOKEHHBIX B3BICKAHUIX.

3.2.6. lnas undopmManus, Xxapakrepusyromas pabOoTHHKA KaK CIIEIHAIHCTa H IT03BOJLIOIIAs
CYZHTH O ero IpodecCHOHATBHEIX Ka9eCTBax.

3.2.7. IlacniopTHBIE NaHHBIE [PAXKJaHHHA, CBEICHUSI O PETUCTPALIHAH 110 MECTY KHUTEIIBCTBA,
HaI4Iuu rpaxzaancTsa Poccuiickoit ®enepanuy.

3.2.8. CBeieHUA O HAIMYMH CTPAaXOBOT'O CBUAETEIHLCTBA FOCYIaPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHHUA.

3.2.9. Cezenus 0 MPOJIOIDKUTEIEHOCTH 00IIEro TPYAOBOTO CTaXa, CTPaxoBOro CTaxa,
HETIPEPHIBHOTO CTAXKA.

3.2.10. CeneHus 0 IOCTAHOBKE HA YUET B HAJIOTOBOM OPraHe I10 MECTY XKHTEJILCTBA.

3.2.11. CBenenus 0 pa3Mepe IMOJIy4EHHOrO I0X0/a y APYruX paboronarenei.

3.2.12. CeeneHust 0 Cpe/ICTBax CBSI3H C pabOTHUKOM U 00ydaromumMes (IOMAaIIHUi TenehoH 1
Ip.) ¥ haKTHYeCKOe MECTO IIPOKHBAHMUS.

3.2.13. CBeneHus 0 HAIMYHH JeTell, X BO3pacTe, MecTe yu&0sI s IeNeil mpeloCTaBIeHH
JBIOT M FapaHTHi, YCTAHOBICHHEIX 3aKOHOaTenbcTBOM Poccuiickoit Menepanum.

3.2.14. Cenenus 0 cMeHe (paMUINK, IMEHH, OTUYECTBA 1A LieJIeH BHECEHH UCIIPABICHHH B
IOKYMeHTEI paboTHHKA (00yJaroImerocs).

3.3. B muuHoe neno pabOTHHKA IPYNIHPYIOTCS JOKYMEHTEI, COAEpKaIHe IEPCOHAIbHBIE
ITaHHBIE, & HMEHHO!

3.3.1. AuxetHo-0HorpadHueckre U XapakTepu3yrolie paboTHHKA MaTePHUAIIEL, K KOTOPEIM
OTHOCSTCS:

e KOIMH JOKYMEHTOB 00 00pa3oBaHHH, Pe3y/IbTAaThl MEJHIIHHCKOTO 00CIEI0BaHHs Ha [IPEIMET
TOIHOCTH K OCYIIECTBIEHHIO TPYIOBBIX 00s3aHHOCTEH; 3asBleHHe pabOTHHKA O IMpuEéMe Ha
paborty;

e IIpUKAa3 WK KOIIMS IIPHKa3a O MpHéMe Ha paboTy; TOKYMEHTHI, CBSI3aHHBIC C IEPEBOJIOM K
TnepeMenIeHreM paboTHIKA (KOTIMH [IPUKA30B, 3asBJIeHHs pabOTHHKA H T.IL.);

e JIOKYMEHTHI HJIH BBINMUCKH (KOMHK) M3 JOKYMEHTOB O IIPHCBOCHHH IOYETHBIX 3BAHHH, YIEHOH
CTEINEHH, HArpaXKIEHHH TOCYIapCTBEHHBIMH HarpagaMd HarpagHble JIMCTBl HJIA KOIMH
HarpaHbIX JHCTOB; ATTECTALOHHEIC THCTHI;

® [IPHKAa3bl WX KOIIMH IIPUKA30B O [OOMIPEHUAX, B3BICKAHUAX;

e 3agBieHHE pabOTHHKA 00 YBOIBHEHHH; IIPUKA3 MM KOIHS IpUKa3a 00 YBOJIbHEHNH,;

e pyrHe JOKYMEHTHI, HAXOXICHHE KOTOPHIX B IIMYHOM Jene, Oyler Npu3HAHO
[eJIeco00pasHbIM.

3.4. [IlepcoHansHBle HaHHble paOOTHHKOB COAEPXKATCs B CICAYIOIIMX JIOKYMEHTax:
00s3aTENBECTBO O HEpAsIVIAlICHHH CBEACHHH KOHGUICHIHAIBHOTO XapakTepa; AOKyMEHTAIlus,
CBA3AHHAS ¢ HAUKCIEHHEM 3apabOTHOM IUIATH; TOKYMEHTAlMs, CBA3aHHAs C moa00poM MepCoHana;
JOKYMEHTAIHs, "COMPOBOXK/IAIOIIAs Ipoliece 0hOpMIeHUs TPYAOBBIX OTHOLICHHH; AOKYMEHTALIUS
TI0 aHKETHPOBAHHMIO U MPOBEICHHIO coOeceJOBAHUM C KaHIUIATaMH Ha JIOIDKHOCTD; KOJIIEKTHBHbIC H
TPYJOBBIE JIOTOBOPEL, COIVIAINEHHS, YCTAHABIMBAIOLME TPYAOBbIE B3AMMOOTHOLICHHSA CTOPOH;
MOKYMEHTAIUs THIHBIX Jel, TPYHIOBBIE KHHMIKKHM COTPYIHHMKOB; Jella, COAEpKallie MaTephalpl Mo
[IOBBIEHAIO KBATU(HKAIIME M IEPENOATOTOBKE COTPYAHMKOB, HX aTTECTALWH, CIYXeOHBIM
PAcC/IeOBAHUSM H T.IL; CIIPaBOUHO-WH(OPMALOHHBIE MATEPHAIILI T10 IIEPCOHANY (KapTOTEeKH,



JKYPHAIIBL ¥ IP.); TIOMIMHHUKH H KOIIMM OTYETHEIX, aHAINTHYECKAX U CIPABOYHBIX MATEPHANOB;
KOIIHH OTYETOB, HAPABIIAEMBIX B I'OCY1apCTBEHHBIE OPTaHbl CTATHCTHKY, HAJIOIOBBIE HHCIIEKIHH,
MYHHIHIAIBHEIE H APYTHE YIPEIKICHHS,

AHKeTHO-GHOrpadudecKre ¥ XapaKTepH3YIONIHe 00yJarOmuXcst MATEPHANIBI, K KOTOPHIM OTHOCSTCSL:
- 3asBJICHHE 00yJaromerocs o npuéme;

- BBIIIMCKA U3 IIPUKA3a HIIH KOIHS IIPHKa3a O IpUEME;

- noroBop o0 okasaHuu 00pa3oBaTENBHBIX YCIYT WM KOIMS J@AHHOTO JOTOBOPA; BEINHCKA H3

IPHKA3a UK KOIMS MpHKa3a 00 OTUHCICHHH; JPyrie JOKYMEHThI, HaXOXIEHHE KOTOPBIX B JIHYHOM
nene, OyzeT Npu3HAHO 11eeco00PasHEIM.,

4. Coop, 00paboTka U XpaHEeHHE NEPCOHAILHBIX JAHHBIX

2.1. O6paboTka NEpCOHANBHBIX JAHHBIX - 3TO MOJy4YEeHHE, XpaHeHHe, KOMOWHHpPOBAHHE,
nepenaya WiH Jro00e Apyroe UCIOIb30BAHUE IIEPCOHATBHEIX JaHHBIX pabOTHHKA M 00yYaromerocs.
O6paboTka MOMKET OCYIIECTBIATHCSA HCKIIOUUTENILHO B HeNsIX obecneueHus COOIOeHHS 3aKOHOB H
WHBIX HOPMAaTHBHBIX IIPaBOBBIX  AaKTOB; COJeHCTBHS  paloTHHKaM, o0Oy4arommmcs B
TpyZHOycTpolicTBe, obecnieyeHus JHYHOH Oe3omacHOCTH pPaGOTHHKOB, OOYYAIOIIMXCS; KOHTPOIS
BBINIOJTHAEMOMH paboTEl U 00ecIeueHHs COXpaHHOCTH UMYIIEeCTBa.

2.2. 3ampemmaercs HCIOJB30BaTh IEPCOHANBHBIE J@HHBIE B LEIAX [PHUYHHEHHS
HMYIIECTBEHHOIO H MOPAJIBLHOIO BpeJa IpaKIaHaM, 3aTpyIHEHHs peaM3alldd UMH CBOUX IIpaB H
cBoboz.

2.3. Bce mepcoHanbHBle NaHHBIE paboTHUKA W of0ydaromierocs MoJydaroT y Hero camoro. Ecmu
MIEPCOHABHBIE JAAHHBIE MOXHO TOJYYHTh TOJNBKO Y TPETbeH CTOpPOHBI, TO paboTHHK (oOydaromuiics)
JOJIDKEH 6B]TI> YBEAOMIJIEH 06 9TOM 3apaHee, U OT HEro J0JIKHO OBITE NMOJY4YE€HO MUCEMEHHOE COorjiacue.

2.4, YIOIHOMOYEHHBIE O/DKHOCTHBIE IHMIA YUpexJeHHs MTODKHBI COOOIMHUTH pabOTHUKY
(oOyyarormeMycs) 0 IeJAX, MPEAnoIaraéMbIX HCTOYHHKAX H crocobax MONMydeHHs MepPCOHATBHBIX
JAHHBIX, & TAKXKe O XapakTepe MOANEeKAlIUX ITOIy4YeHHIO NepCOHANBHBIX JAHHBIX H IOCIEICTBHIX
oTKa3za paboTHHKa (00y4Jaromerocs) AaTh MHCEMEHHOE COTJIACHE HA HX MOIydYeHHE.

2.5. He nomyckaetcs nosydenne u o0paboTka nepcoHaIbHBIX JaHHBIX paboTHHKa (00ydarommerocs)
0 €ro MOJUTHYECKUX, PETMIMO3HBIX U HHBIX YOSKIEHHUIX U YACTHOH JKU3HH, a TAKKe
O €ro WICHCTBE B 00LIECTBEHHBIX 00BEIMHEHHUSX WK €r0 IPO(HCOIO3HON ACATEIPHOCTH, 3a
UCKITIOUEHHUEM CIIydaeB, IPeayCMOTPEHHBIX 3aK0HOAaTeIbcTROM Poccuiickoil Menepanuu.

2.6. IIpu NpHHATHH pELICHUII OTHOCHTEIBHO PabOTHHKA (00YYaroLIErocs) Ha OCHOBAHHH €ro
MEPCOHATBPHBIX JAHHBIX HE JOIYCKAECTCS UCIIOJIB30BAHHE JAHHBIX, IOJYYEHHBIX HCKIIOYHTEILHO B
pe3yibTaTe X aBTOMATH3NPOBAHHON 00pabOTKH MM 37EKTPOHHOTO IONTyYEHHS.

2.7. B cmyuasx, HEIOCPEJCTBEHHO HE CB3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIUEHHH U
opraHu3anuy y4eOHOro Ipouecca, BO3MOXKHO MONydYeHHe H 00paboTka JaHHBIX O YaCTHOM JKH3HH
pabotHuKA (00YJarOLIErocs) TOIBKO C €ro MUCBMEHHOTO COTJIACHS.

2.8. Mudopmanus, OTHOCAINAsCS K II€PCOHAIbHBIM [JaHHBIM paboTHHKa (00yd4aromerocs),
MOYKET OBITH IPEIOCTABIICHA TOCYAAPCTBEHHBIM OpraHaM B IIOPSAIKE, YCTAHOBJIEHHOM JIeHCTBYIOIIHM
3akoHOIaTensCcTBOM Poccutickoit Oenepanuu.

2.9. He nomyckaercsi coo0IIaTh NepCoHANBHBIE JaHHBE paboTHHKa (00y4aromerocs) Tpetbei
CTOpOHE 6€3 €ro MUCBMEHHOIO COIVIACHS, 3a HCK/IIOUEHHEM CTy4aeB, KOT/ia 9T0 HEOOXOAMMO B IEIIX



IPEIYNPEKACHHA YTPO3BI JKH3HH M 3[10pPOBBI0 paboTHHKA (00ydaroInerocs), a Takxke B CIyyasx,
YCTaHOBIICHHBIX 3aKOHOATENECTBOM Poccuiickoit @enepanum.

2.10. B ciywae ecnu suio, oOpaTHBINeecsl C 3aIpPOCOM, HE YIIOJTHOMOYEHO eHCTBYIOIIHM
3aKoHOmATeNnbCTBOM Poccuiickoit Penepaunu Ha moOnyueHHE HEPCOHAIBHBIX JAHHBIX pabOTHHKA
(oOyuaromerocst) 1HOO OTCYTCTBYeT IIMCBMEHHOE corjiache paGoTHuka (oOydaromerocs) Ha
IPEIOCTABIICHHE €T0 IIEPCOHANBHBIX JIaHHBIX, PYKOBOJICTBO YUpEkKIeHHS 0043aHO 0TKa3aTh B
NPENOCTABICHHH II€PCOHANBHBIX JaHHbIX. Jlumy, ofparmBinemMycs ¢ 3ampocoM, BhIIAETCS
IHCBEMEHHOE YBEINOMJIEHHEe 00 OTKa3e B INPEIOCTABICHHH IIEPCOHANBHLIX JAHHBIX C yKa3aHHEM
IPUYUHEI 0TKAa3a.

2.11. Tlpu nepenade mepcoHANBHBIX MAHHBIX PAaGOTHUKOB (0OYYArOMIMXCs) TPETHHM IHIIAM
HEOOX0IUMO IPeLynpexaaTh UX O TOM, YTO OTH JaHHBEIE MOTYT OBITH MCIIOJIB30BaHEI JIMIIE B I[EIX,
IJIsl KOTOPBIX OHH COOOINEHBI, H TpeOOBaTh OT ITHX JIMIl NOATBEPIKASHHUS] TOTO, UTO 3TO IIPABHIO
cobmopeno. Jluma, mosmygarouye mnepcoHa bHbIC JaHHbIe paboTHHKa (0Oydaroinerocs), o0sS3aHbBI
coOmoaTh pexHuM KOH(QHISHIHANPHOCTH. VICKIIOUEHHE COCTaBIsseT OOMEH MepCOHATBHBIMU
JAHHBIMH B IIOPAZKE, YCTAHOBICHHOM ACHCTBYIOIINM 3aKOHOIATEIIHCTBOM.

2.12. Ilepenava mepcoHaNBHBIX JaHHBIX pabOTHUKOB (00ydaromuxcs) B mpeaenax Y upeKaeHus
OCYIIECTBISETCS B COOTBETCTBHH C JIOKATLHEIMH HOPMAaTHBHBIMH aKTaMH,

2.13. He pomyckaercs 3ampauriBaTh HHGPOPMAIMIO O COCTOSHHH 30pOBBs pabOTHHKA
(oOygarommxcs), 3a UCKIIOUSHHEM TeX CBEICHHH, KOTOPEIE OTHOCSATCS K BOIIPOCY O BO3MOXKHOCTH
BBHITIOJTHEHHS paOOTHUKOM TPYI0BOM QYHKIKH, 00ydaronmmMes - yueOHOH Harpy3Ku.

2.14. Jluynele gena paOOTHUKOB XpAaHATCS B CHENMAIBHO OTBEAEHHBIX IIKadax,
obecneunBarOIKX 3alHTy OT HECAHKIHOHHPOBAHHOTO MocTyna. JIMYHBIE 1eia pacmojaraloTcs B
as(haBUTHOM HOPSIIIKE.

2.15. KomupoBaTh M [eNnaTh BBITHCKH NEPCOHATBHBIX JaHHBIX pabOTHHKOB (00ydarouuxcs)
pa3pemnaeTcs UCKIIIOYUTENIBHO B CIIYKEOHBIX IENsIX.

4. JocTyn K mepcoHaJIbHBIM JAHHBIM PA00THHKOB H 00y4YarmuXxcs

4.1, JlocTyn K IEpPCOHAJIBHBIM ITaHHBIM OO0YHalOIUXCS HMEIOT AHUPEKTOp, 3aMECTHTENH,
Oyxrajirep, METOAKCT, IPENOAAaBATEIH.

4.2. JTocTyn mpeacTaBHTENICH CTOPOHHHUX OPTaHM3aIMi K NMEPCOHAJBHBIM JaHHBIM paGOTHHKA
(oOy4aromuxcs) OCYIIECTBISIETCS ¢ PaspelIeHns AUpeKTopa YupexaeHus, oQOpPMICHHEIM B BHJIE
BH3BI Ha IMHCHEME-3aIpoce O MOIyUYeHHH IEPCOHANBHBIX JAHHBIX, ITOCIE IPEAbIBICHH JOKYMEHTOB,
YIOCTOBEPSIOIINX IUUHOCTD [IPEICTABUTENEH CTOPOHHHX OpraHH3alui.

4.3. [Tpu He06XOAMMOCTH O3HAKOMJICHHS C TIEPCOHATBHBIMH JaHHBIMH paboTHHKOB (00yyarommxcs)
COTPYAHHKAMH NMPABOOXPAHUTENIBHEIX OPraHOB, 4 TAKXKE COTPYIHHKAMH rOCYAapCTBEHHOIO CAHUTAPHOTO
HaA30pa, (MHAHCOBBIX W [PYIHX OPraHOB, HEMOCPEACTBEHHO CBS3aHHBIX € OOCITy)KHBaHHEM
Oprasusanuy, IOCTY K MepCOHaIbHBIM JaHHBIM OCYIIECTBIAETCA B MpeAeax HX IOJHOMOYHIH MpH
MpEABABIEHUM MU COOTBETCTBYIOMIMX NOKYMEHTOB C PaspelleHHs NHPEKTOpa Y4pexaeHHs, KOTOpoe
oopmuseTcs B BUZIE MIPHUKa3a O nepejaye nepCoHaabHBIX TaHHBIX.

5. 3amuTa mMepcOHAJLHBIX JAHHBIX

5.1.Tlox 3amMTOM TEPCOHANBHBIX JAaHHBIX paboTHHKa (00ydaromerocs) MNOHAMAETCS



IeATebHOCTE YIIOMHOMOYEHHBIX JHI] 1Mo obecredeHuIo KOHQHIEHIHAILHOCTH HHQOpMAuu O
KOHKpETHOM paboTHuKe (00ydaromemest), IOJIy4eHHOM B CBA3H ¢ pealH3aliel TPyAOBBIX (DyHKIHH
H BHINIOJIHEHHEM yueOHOM paboTel B YUpexICHHH.

5.2. Hensamu 3a1muThl *HOOPMALIUH SIBIISIOTCS:

HpeOTBPAIEHHE YTEYKH, XUIIEHHS, YTPATHI, HCKaKEHH, IOUIEJIKH HHpOpMaIHy;,

peoTBpaIleH e yrpo3 6e30IacHOCTH JIHYHOCTH, OOIIECTBA, TOCYAapCTBa; IPELOTBPAIleHHe
HECAHKIMOHUPOBAHHEIX IEHCTBHI MO YHHYTOKEHMIO; MOIH(DUKAIMY, HCKAKEHHIO, KOMHPOBAHHIO,
OIOKMPOBaHHIO HHGOPMALIMH;

TpeoTBpAIleHHe APYTHX (OopM HE3aKOHHOTO BMEIIATeIbCTBA B MH(POPMAIIHOHHEIE PECYPCHI U
HH(OPMAIIMOHHEIE CHCTEMBl YUpEXIeHHs, 00ecleueHre NpaBoBOr0 peXKHMa JOKYMCHTHPOBAHHU
uH(popManun KaKk 00beKkTa COOCTBEHHOCTH Y YPEIKICHHS,

3aIMTEl  KOHCTHTYLHOHHBIX  [paB TpaXAaH Ha  COXPaHEHHE  JIMYHOH  TaMHEBI
KOH(HIEHIMAIBHOCTH TNEePCOHANBHBIX [aHHBIX, HMMEIOIUXCS B MH(MOPMALMOHHBIX CHCTEMax
VupexIeHHs; COXpaHeHHe KOHQGWICHIHAIBHOCTH — JIOKYMEHTHPOBAaHHOH HH(OpMAalHH B
COOTBETCTBHH C 3aKOHOJIATEILCTBOM.

5.3. OpraHu3allHOHHEIE MEPOIIPUATHS 110 3aIIUTEe TePCOHANBHBIX JAHHBIX:

5.3.1. Ha cTonax COTPYIHHKOB HE JOJKHO OBITh HHKAaKHX TOKYMEHTOB, KPOME TE€X, KOTOPEIE
KacaloTcs MOCETHTENs, C KOTOPBIM BEAETCS ITPHEM.

5.3.2. OTBeTH HA BOMPOCH! JAlOTCS TOJBKO JAYHO TOMY JIHIly, KOTOpPOro oHH Kacaiorca. He
JIONTYCKAeTCs OTBEYATh Ha BOIPOCHL, CBA3AaHHBIE C NIEPCOHATBHEIMA TAHHBIMH, 110 Teneory. OTBETH
HA IHCBMEHHEIE 3alpochkl M3 APYIMX OpPraHM3alldii JaioTcs B MHUCBMEHHOH (opme Ha Oiamke
Yupexenus B ToM 00bEMe, KOTOPBIi [I03BOJISET He PasryamaTh W3TUIIHEA 00bEM IepCOHATBHBIX
naHHEIX. He fomycKaeTcs OTIpaBiisaTh OTBETHI Ha 3aIPOCH! O MEPCOHATBHBIX JaHHBIX 1O (axcy.

5.3.3. IIpu BhIIa4e CIpaBKH ¢ MecTa paboThl UM ¢ MeCTa y4EOB HEOOXOAMMO YIOCTOBEPHTHCA
B JIMYHOCTH paboTHHKa (0Oyuarolierocs), KOTOpoMy 3Ta cipaBka Beiaércsa. He paspemraercs
BBIIABATH TaKHE CIIPABKH POJCTBEHHMKAM HIIH COCITYXKHBIAM JIHIA, KOTOpoMy Tpebyercs crpaBKa.
3a mony4enue crpaBky paboTHHK (00y4arOIMiCs) PACIUCEIBAETCS B XKy pHAJIe BbIIA4H CIIPaBOK.

5.3.4. Tocne yBOJbHEHHS Pa0OTHHKA, OTYUCICHHS 00y4aromerocs B JTMYHOE OO BHOCATCA
COOTBETCTBYIOMHE TOKYMEHTEI, COCTABISIETCS OKOHUYATeNbHAs OIHMCh, Mocje OQOpPMIIEHHS JIMIHOE
JIeJI0 TIepeqaéTces Ha XpaHEeHHE B apXuB Y UPEXICHHS.

5.4. TTopsimok XpaHeHUsI TOKYMEHTOB, COAEPXKAIIMX MEPCOHAIBHBIC JaHHEBIE:

5.4.1. TlepcoHanbHEle AaHHBIE pa0OTHHKOB XPAHATCS Y MEHEKepa 110 paboTe ¢ NepCoHANIOM.

5.4.2. TlepcoHanbHBIE [JaHHBIE OOYYAIONMXCA XPAHATCA Y MEHEIKEPOB IIO pabote ¢
KIHEHTAaMH, OTBETCTBEHHOCTH 3a 00OecledeHne X COXPaHHOCTH BO3/IaraeTesi Ha METOAUCTA.

5.4.3., ®uHAHCOBBIE JOKYMEHTHI, B KOTOPBIX MOTYT COJIEPXATBCS IEPCOHAIBHBIC NaHHBIC
paBoTHHUKOB (00YJAIOIIHXCS), XPAHATCA B OyXraiTepUH.

5.5. B 00J1aCTH 3aIATEI IEPCOHAIBHBIX JAHHBIX PabOTHHKH/00yYaomuUecs UMEIOT PaBo Ha:

TOJTHYIO HHGDOPMAIHMIO O CBOMX [IEPCOHATBHEIX TAaHHBIX B 00paboTKe STHX TaHHBIX;

cBOGOIHBIH OeCIIaTHRIN JOCTYI K CBOUM NEPCOHAILHBIM TAHHBIM, BKIIIOYAs
IIPaBo HA MOJIyYeHHe KOMuii TF000i 3amic, coaepiKalieil CBOH NepCOHANBHBIC TAHHBIC,

TpeGoBanue 00  MCKNIOYEHHHM MM  HCOPABICHHH  HEBEPHBIX WM  HEMOJHBIX



IEPCOHANIbHBIX IaHHBIX, & TAKXKE JaHHBIX, 00pab0TaHHEIX ¢ HapyIleHHeM naHHoro Ilonoxenus. [Tpu
OTKa3e PYKOBOJCTBA HCKIIFOYHTH MJIH MCIPABHTh NEPCOHAIBHBIE JaHHBIE, PabOTHHK/00yYaroMuMiics
HUMEET IPaBO 3asBUTh B NMHCBMEHHOH ()OpPME PYKOBOACTBY YUpeKIAEHHS O CBOEM HECOITAacHH, C
00OCHOBaHHEM TaKoro Hecornacws. [lepCOHaIbHBIE JAHHBIE  OLECHOYHOTO Xapakrepa
pabOTHHK/O0YYarOMKICS UMEET MPaBO TOTONHHTE 3asBICHHEM, BEIPAKAIOMHM €r0 COOCTBEHHYIO
TOYKY 3PCHHS;

TpeboBanue 00 M3BEIECHHUH JOJKHOCTHBIMH JIHIAMU Y UPEIKICHUS BCEX JIMI, KOTOPHIM paHee
ObLIM COOOIIEHB! HEBEPHBIE HIIH HEIIOJHEIE EPCOHATLHEIE JAaHHEIE, 000 BCEX MPOM3BEAEHHEIX B HAX
HCKIIIOYEHHUAX, HCIIPABIICHHUSIX HIIH JOMOJHEHHAX;

5.6. Paboruuk/o6yuaromuiica, B CBOIO odepelb, 00s3yeTcs MPENOCTABIATE B YUPEKIECHHE
IIEPCOHAIBHEBIE TaHHBIE, COOTBETCTBYIOIINE IeHCTBUTEILHOCTH.

6. OTBercTBEeHHOCTD 32 HApYIICHHE HOPM, PETYJIHPYIOIHX 06paboTKy
NEPCOHAJIBHBIX JAHHBIX

6.1. Pabornukm VwupexIeHHs, BHHOBHEIE B HAPYLNICHHH IIOpAAKa OOpalleHHs ¢
IepCOHANBHEIME JaHHBIMH, HECYT NHCHHUIUIMHAPHYIO, aIMHHHUCTPATHBHYIO, IPAXIaHCKO-IIPABOBYIO
HJIA YTOJIOBHYIO OTBETCTBEHHOCTB, B COOTBETCTBHUH C JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.



